


Trintiy at St John’s Ellel: Advice for Congregants1

General

Safety: 

Those who are shielding are recommeded not yet to attend church meetings.  Others 

who are - or live with those who are - at increased risk should they contract 

COVID-19 should think carefully about whether or not to come at this stage. 

Online: 

We will continue to produce an online service to engage with together on Sunday 
mornings, together with the post meeting zoom chats and Q&As. Once we have 
become accustomed to using St John’s we will consider recording and / or live- 
streaming the Wednesday evening meetings. Our online content can be accessed via 
www.trinitychurchlancaster.org.uk.

Using St John’s.

Booking in:

Due to the government’s test and trace system being operational, we are required to 
record the names and contact details of those who are present at any service. This 
shouldn’t be viewed as an intrusion but a necessary measure to maintain the safety of 
those in our community. This information will be kept securely and in line with 
GDPR guidelines and kept only for three weeks. This should be done in advance at 
www.trinitychurchlancaster.org.uk/book-in. Booking can be done upto 7:00pm 
Wednesday evening. As you will be unable to book in once we reach maximum 
capacity early booking is recommended.

 The above has been drawn up in the light the UK Governements COVID-19 guidance for safe 1

use of places of worship, full details or availabel at https://www.gov.uk/government/publications/
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The number we can accommodate will vary slightly depending on the configuration 
of those who attend [E.G. if we have a number of families and couples attending then 
this will allow for a larger number of people to attend than if there are a number of 
individual visitors]. Our booking maximum and diagram above assumes a mixture of 
families, couples and single people attending. In the event that we reach our capacity, 
it may be necessary to turn you away even if you have booked in, and while we will 
do all we can to avoid this, our priority must be on keeping the community safe. We 
hope you understand.

Entering the Building: 

On entering the building, please sanitise your hands using the hand sanitiser provided 
at the entrance to the building. We won’t be providing bibles so if you can please 
bring your own. We won’t be using service sheets - all liturgy will be projected on the 
screen.  From August 8th 2020 there will be an obligation to wear a face mask. There 
are some available at the entrance to the building if you forget your own. 

Seating: 

We have planned the seating to make space for the maximum number of people in 
our building. You will only allowed to sit with those with whom you are in a 
household with or with those you are ‘bubbling’ with. The number we can 
accommodate will vary slightly depending on the configuration of those who attend 
[E.G. if we have a number of families and couples attending then this will allow for a 
larger number of people to attend than if there are a number of individual visitors]. 

We are asking that people take their seats from the front, working backwards. In order 
to maintain appropriate physical distancing, there will be some pews that we are not 
using which will be roped off. The pews that are in use will be accessible and contain 
kneelers, making it easy to identify which end of the pew to sit at. Please don’t be 
offended if you are instructed where to sit. 



If 
you are in a family unit with children who would normally go to Sunday Club, we 
have positioned tables down the left hand side of the church [see picture] assuming 
that the parent[s] will sit in the pew next to the table and the child[ren] can either sit 
at the table or in the pew [or move between the two].

Singing: 

We are being asked not to sing at the moment as the current science suggests that this 
poses an increased risk of infection. There will be music during the service -  and this 
will be a mix of instrumental non-wind instruments, and possible singing by one 
individual behind a screen [which is allowed under current gudiance and recorded 
music. 

Collection: 

We will continue not to take a collection but encourage online giving via give.net. A 
contactless giving machine to make a donation by debit card will be available for 
those who would  prefer.

Communion 

http://give.net


The whole service will be led from the front of church. The items used for 
communion will be set up before hand Bread and wine to be provided in individual 
portions.

Only one person will prepare the bread and wine and only following hand 
sanitisation.  Those wishing to receive communion will remain in the pews. 
Distribution will be done at arm’s length.

Exiting the building: 

At the end of the meeting members of the congregation should make their way to the 
centre aisle and proceed up to front of the building and then in an anticlockwise 
direction, down the side aisle and out of the bnuilding maintaining social distancing 
guidelines.

We are required to leave the building as soon as possible after the meeting has 
finished.



Risk assessment template
Company name:  Trinity Church Lancaster Assessment carried out by:  Martin Soole    

Date of next review:   1st Oct 2020    Date assessment was carried out:   1st Aug 2020   



What are the 
hazards?

Who might be 
harmed and how?

What are you 
already doing to 
control the risks?

What further 
action do you 
need to take to 
control the 
risks?

Who needs to 
carry out the 
action?

When is the 
action needed 
by?

Done

Contamination of 
Covid-19 from 
entering a public 
building where 
others gather 

-Those attending 
public worship at 
allocated times --
Those from St 
John’s who have 
access to the 
building at other 
times [Vicar, 
churchwarden, PCC 
members] - Those 
who take 
responsibility for 
cleaning.

-Follow St John’s 
cleaning schedule  
prior to opening the 
building to the public.
-Providing advice to 
people before 
entering the building 
through emails, social 
media and website, 
about how to enter 
the building and 
measures we are 
employing to keep 
people safe 
- Providing hand 
sanitiser on entry -
Devised a seating 
plan to maintain 
physical distancing 
while seated of 2m 

Share the 
impending change 
in the law that 
makes mask 
wearing 
mandatory in the 
church building. 

     -Senior 
Pastor and 
leadership team 
-Welcomers on 
the door -
Congregation 
members will be 
encouraged to 
comply with 
legislatiaon and 
guidance 

     11.08.20      



Spreading Covid- 19 
through singing 

 -Those present at 
an act of public 
worship 

-Congregation will be 
reminded not to sing
 
-Use of non-wind  
instrumental music or 
listening to pre-
recorded music.

Monitor the 
effectiveness of 
enforcing this and, 
if required 
(because some 
are singing) limit 
the use of music 
further 

Leaders of 
meetings, 
Leadership 
team, musicians 

     12.08.20      

What are the 
hazards?

Who might be 
harmed and how?

What are you 
already doing to 
control the risks?

What further 
action do you 
need to take to 
control the 
risks?

Who needs to 
carry out the 
action?

When is the 
action needed 
by?

Done



Risk of 
contamination 
through sharing 
communion 

Those present at 
public worship and 
wishing to take 
Communion 

- Bread and wine to be 
provided in individual 
portions.

- Only one person will 
come into contact 
with the bread and 
wine and only 
following hand 
sanitisation 

- Those wishing to 
receive communion 
will remain in the 
pews. Distribution will 
be done at arm’s 
length.

-

- Monitor the 
effectiveness of 
these measures 
and adjust where 
appropriate

- Following advice 
given on 23rd July, 
the celebrant will 
wear a face mask 
when distributing 
communion. 

Service leader, 
congregation 
members 

     12.08.20      

What are the 
hazards?

Who might be 
harmed and how?

What are you 
already doing to 
control the risks?

What further 
action do you 
need to take to 
control the 
risks?

Who needs to 
carry out the 
action?

When is the 
action needed 
by?

Done



Risk of spreading 
covid-19 through the 
collection plate 

-Members of the 
congregation who 
give by cash -The 
designated person 
responsible for 
counting money 
     

- Continjiknbg to 
encouraging giving as 
at present by standing 
order/direct debit / one 
off payments via 
Stewardship account

- Not accept any cash 
donations

- Provide facility for 
contactless 
payments using Sum 
Up contactless 
payments.

 
     

Appoint  one 
member of the 
congreation to use 
key pad.

Carrying our 
recommended 
hand sanitation 
between payments.
     

Senior Pastor, 
Elders and 
designated 
member     

     12.08.20      

What are the 
hazards?

Who might be 
harmed and how?

What are you 
already doing to 
control the risks?

What further 
action do you 
need to take to 
control the 
risks?

Who needs to 
carry out the 
action?

When is the 
action needed 
by?

Done



Risks to children and 
families of being 
infected 
     

-Children and families 
-Others in the building 
who come into 
contact with children 
     

-There will be no 
separate groups for 
children and those 
attending will remain 
the responsibility of 
their parents 
throughout the service 

-Designated seating for 
families which includes 
a table with activities. 

-Activities will be 
provided in individual 
and personalised bags 
and left in the building 
to quarantine them. 
Resources will be 
updated weekly 

     

Monitor the 
effectiveness of the 
system and make 
adjustments where 
necessary 
     

Sunday Club 
leaders with 
guidance from 
the Elders

     12.08.20      

What are the 
hazards?

Who might be 
harmed and how?

What are you 
already doing to 
control the risks?

What further 
action do you 
need to take to 
control the 
risks?

Who needs to 
carry out the 
action?

When is the 
action needed 
by?

Done



More information on managing risk: www.hse.gov.uk/simple-health-safety/risk/ 

Published by the Health and Safety Executive 10/19

 Risk of 
contamination in 
from toilet facilities 
    

Those attending 
public worship in the 
building 

 -Provide hand wash 
soap
 
-Paper towels are 
provided for hand 
drying 
    

-Bins to be left to 
quarantine for 72 
hours and then 
emptied 
     

Leadership team, 
cleaners 
 

     12.08.20      

What are the 
hazards?

Who might be 
harmed and how?

What are you 
already doing to 
control the risks?

What further 
action do you 
need to take to 
control the 
risks?

Who needs to 
carry out the 
action?

When is the 
action needed 
by?

Done

http://www.hse.gov.uk/simple-health-safety/risk/

